ITonoxkenue
0 MEpPaxX mo HEAONYIMEHHIO COCTABICHUN HEOPHUHANLHOHOTYETHOCTH
H ACHO/IL30BAHUSA NOAAEALHBIX JOKYMECHTOB.
O6mmue nonoxennn

Hacrosmee ITonoxennme o Mepak 110  HEOOMYLIEHWIO COCTABJICHWS
HCOYHUMAILHOM OTYETHOCTH M HCTIONB30BAHMS NOIENbHbIX JIOKYMEHTOB (janee -
Honoxenne) 8 MAOY Boraanosckas COIII (nanee - Yupexsenue) paspaGorano B
COOTBETCTBUH €O cTatheli 13.3 DenepanbHoro 3akoua or 25 nexabps 2008 r. Ne 273-03
“O nporusoseiicTBUM KOppy MK,

Honoxenue pernamentupyer MOPAJOK  paboThl ¢ JOKYyMEHTaMH Ipw
COCTaBICHUM  ODMIMATBHOH  OTYETHOCTH, ¢ JOKYMCHTAMH,  TPEJICTaBISIEMBIMU
paboTHuKaMu HIpH TPy IOy CTPOHCTRE (60 B npornecce BHIMOTHEHUS UMH JIOJBKHOCTHELX
0053aHHOCTE), BBI3BABIIAMH  0GOCHOBAHHEIC COMHEHMS B  MO/UIMHHOCTH U
AOCTOBEPHOCTH M3IIOKEHHBIX B HHMX CBEICHHH, C JOKYMEHTaMH MPEACTaBIIIEMbIMHI
PabOTHHKAMU B IPOIIECCE PEATH3ALIHHT JICITEILHOCTI Yupexaenus.

Ionoxenue ycranasmmsaer HPOLICAYPY TIOATOTOBKY M HAIPABJICHUS 3asIBJICHUIA
B [PABOOXPAHUTEIILHBIE OPraHbi O COBEPUICHHOM TNPECTYIICHHUM.

Hacrosmee ITonoxenue oGs3arensno s NIPUMCHEHUS BCEMU PabOTHUKAMU
YIPEKACHUA, HAXOAAIMUECS B TPYIOBBIX OTHONICHHAX, BHE 3aBHCHMOCTH OT 3aHUMaEMOii
AOJDKHOCTH U BHITIOJIHAEMbIX ()YHKIIMIA.

1.5. Hacrosiee Ilonoxenue BCTYNIACT B CHIIy C MOMEHTa €ro YTBEPMKJICHUS W
ACUCTBYET JI0 HPUHATHS HOBOTO,

I. OcnoBHbIe noRsTHS H TEePMHHBI

MOKYMEeHT — MarepuanbHbI HOCHTEDb ¢ 3a()MKCUPOBAHHOM HA HeM B OGO
(opme nudopmarmeii 8 Buze TCKCT4, 3BYKO3AIUCH, M300paKEeHUs U (WITH) UX COYETAHWS,
KOTOPBIN UMEECT PEKBU3MTHI, TI03BOJISIONIIE ero MACHTH(UIMPOBATh, U TIPEHAZHAYECH 1S
MEpeaain BO BPEMEHH U B IPOCTPAHCTBE B LEJAX OGLIECTBEHHOIO HCIIOJIB30BAHUS U1
XpaHeHHs.
Opuuuanbnbiii JOKyMenT — 1MCHMEHHBII AKT, BBIIIOTTHCHHBIH HAa OYMa)KHOM
HOCHTEJIC, yNOCTOBEPAIOMIMI KOHKPETHbIE (aKThl M COOBITHSI, KOTOpbIE BJIEKYT 3a
HCHONB3YFOMKX, €0 JIUI[ ONPEAEIEHHbIE TTOCIECTRHS. OduuuanbHbIil JOKYMEHT 10DKeH
COZtEPKAaTh YCTAHOBIICHHBIE PEKBU3UTHL.
Jx3emMnAp - obpasen TUPQXKHUPOBAHHOTO  NOKYMEHTA, WIACHTHYUHBIL



OpUIMHAITY.

CraTHcTHYECKA OTYETHOCTh — CHCTEMAa KOJMMYECTBCHHBIX M KAYeCTBEHHBIX
MOKA3aTeNCH, XapakTepu3upyomux paboTy yupeKICHHs 32 ONPEIEICHHBII CPOK.

Buabl npumensnemoii orueTHOCTH:

- TOCYAAPCTBEHHAS H BEAOMCTBEHHAA OTYETHOCTHL - OTYETHOCTh, COCTABJISEMAst
Ha OCHOBC YTBEPXKICHHBIX YHU(PUUUPOBAHHBIX (OPM ¥ B  COOTBETCTBHH ¢
YTBEPKACHHBIMU HOPMATUBHBIMH JIOKYMEHTAMH;

- BHYTPEHHAl OTYETHOCTH - pa3pabOTaHHBIE M YTBEPXKICHHBIE JAUPEKTOPOM
Yupexnenus Onadku. OOg3aTeIbHBIMU PEKBU3UTAMHU 3THUX OTYETOB  SBJISIOTCH:
HaUMCHOBAHHME OpPIraHM3alMy, Ha3BaHMC BHAA JOKYMEHTA, Jlatra M HOMEp JJIOKYMEHTa,
MECTO COCTABNICHHS, 3ar0J0BOK TOTTEKCTY, NOANKCh, TpUd yTBepkaeHus (Ha OT4ETax)
U PE30JIOLMS THPEKTOPA YUpexIeHus (Ha CIIPaBKe OTYSTHOrO XapakTepa).

[Tox HeieHCTBUTEMBHBIMU JOKYMEHTAMH CJIE(YET HOHUMATS!

IToHOCTBIO M3rOTOBNEHHBIE (UKTHBHBIE MNOKYMEHTHl WIHM IOMIUHHBIE
AOKYMEHTBI, B KOTOPbIC BHECEHBI M3MEHEHUS IyTEM IMOJHYUCTOK, JIOMUCOK, WCTIPABJICHNS
WIA YHUYTOXCHHS YaCTH TEKCTa, BHECEHUS B HUX JIOTIOJHHUTENBHBIX JIAHHBIX,
MPOCTABJICHHS OTTHCKA MTO/JIEILHOTO HITAMTIA HJTH I€YaTH U T.I1.

DaKTHYECKH ABJAIOIIHECS TOJJIMHHBIMM, HO COJIEPXKAIME CBEIACHUS, He
COOTBETCTBYIOIHE ACHCTBUTEABHOCTH. OHM COXPAHAIOT BHEIIHKHE TIPU3HAKHA U PEKBU3UTHI
HaJUIeXKAMX JOKYMEHTOB (M3TrOTABIMBAIOTCS Ha OQUUMAILHOM OJIAHKE, COAEpIKAT
HAUMEHOBAHWE JIOJDKHOCTCH W ()aMWIMH JIML,, YIOJTHOMOYEHHBIX HX ITOHIUCHIBATE),
O[JHAKO BHECCHHBIE B HHUX CBEJACHMA (TEKCT, LUQPOBBIE JaHHBIC) SBJISIOTCS
chanbCUpUIMPOBAHHBIMHA.

Bbimannbie ¢ HapylIeHHEM YCTAaHOBICHHOrO IOPSKA, T.€. B PE3yjbTare
3J0yNOTPEOICHHS TODKHOCTHBIM JIMLIOM CJTY)KeOHBIM TMOJIOKEHHUEM MIIM COBEPLUCHUS UM
XaJIaTHRIX JIEHCTBMIA IIPY BbIJIA4€ ITOTO IOKYMEHTA.

Hcnonp3oBaHue HeNEHCTBUTENBHBIX JIOKYMEHTOB 3aKIIOYAeTcs B HX
NpPEACTABJICHUH B Ka4eCTBE OCHOBAHUM JUISl TPYJOYCTPOMCTBA, a TAKKe IMPOBEICHHMS
T000T0 U3 JICHCTBUIA, OTHECEHHBIX K KOMIIETCHIMN Y UPEIK/ICHHS.

[lepconansnbie nanubie - HeoOXoammas aus paboromarens uH(pOpMALHsS B
CBSI3U C YCTAHOBJICHUEM TPY/IOBBIX OTHOIIEHHH U KACAFOMIASCS KOHKPETHOI'0 PabOTHHKA.

II. Tlopsizox mpoBepKH AOKYMEHTOB HA MOMTHHHOCTH H COCTABJICHHA O(PHIHAILHOM
OTYETHOCTH

J0JKHOCTHOE JMII0, OTBETCTBEHHOE 33 COCTABJICHHE JOKYMEHTOB 110 CBOEMY
HANpPABICHUIO  [EATEIbHOCTH, BEJET HEIOCPEACTBEHHbIM KOHTPOJIb U  PEryISPHO
OCYIUECTBIISICT TMPOBEJCHME IIPOBEPOK HA TMPEIMET IOUIMHHOCTH JIOKYMEHTOB,
oOpasylomuxcs. y pabOTHHKOB YUpeKIEHHs, HAXOMAUIMXCS y HEro B IMPIMOM
NOAYMHEHHH.

Ilpy mpoBeneHUM NPOBEPOK YUUTBIBATH, YTO MOMIMHHOCTH IOKYMEHTOB



YCTAHABTMBACTCA IIYyTEM IIPOBEPKM PEANbHOCTH HMEIOIMXCA B  HUX  I1OJTHCCI
JOJDKHOCTHBIX JIMIL M COOTBETCTBHSL COCTABJICHHS JOKYMEHTOB IaTaM OTPAKEHHS B HHX
onepawui, uadopmarum, GpaxTos u T

IIpn uTeHnn 1OKYMEHTOB, HOC/IE YCTAHOBJIEHHUS X MOJUIMHHOCTH, HEOOXO0AMMO
POBEPATL  IOKYMCHTBL O CYHIECTBY, TO €CTh C TOYKH 3PEHHS JIOCTOBEPHOCTH,
3aKOHHOCTH OTPKCHHBIX B HUX XO3SHCTBEHHBIX OMepauii, nHdopmarmy, akrax u T. i,

/locTOBEpHOCTE onepanuii, 3adUKCUPOBAHHBIX B TOKYMEHTAX, npoBepsieTcs
U3YHCHHCM 3THX H B3aUMOCBSI3aHHBIX C HUMH JIOKYMEHTOB, OIPOCOM COOTBETCTBYIOLIHX
AOJDKHOCTHBIX JIMH, OCMOTPOM OOBEKTOB B HATYPE U T.JI.

3aKOHHOCTh OTP@KEHHBIX B IOKYMEHTAX OIepaLuii YCTaHaBJIMBAETCA I1yTEM
MpOBEPKH MX COOTBETCTBHA ACHCTBYIOIIEMY 3aKOHOIATEILCTRY.

Ilpu  BeIsABICHMM ()AKTOB  MCHIONB30BAHMS  TOIEIBHBIX JIOKYMEHTOB
HEOOXOMMO HE3aMe/UTHTEIIBHO TIPOUH(OPMHIPOBATH JIUPEKTOpa YUpexKJIeHHs, a TaloKe
IPUHATE COOTBETCTBYIOIIME MEPbI 10 HEJONYLIEHHIO COCTABJICHMS HEO(GHIHAIbHOMN
OTYETHOCTHU U MCTIOJIB30BAHUSI 110/11CTBHBIX JJOKYMEHTOB.

IIL. TeiicrBusi paGOTHHKOB IPH BO3HHKHOBEHHH COMHEHHI B IOIHHHOCTH
NpeaCTABJICHHBIX JOKYMEHTOB

B ciy4ae BO3HMKHOBGHHS OGOCHOBAHHBIX COMHEHHI B IOJTHHHOCTH
NPEACTaBJICHHbIX  JOKYMEHTOB  (IMIUIOMOB,  YIOCTOBEPEHHMIl, CepTU(UKATOB) U
AIOCTOBEPHOCTH  COAEPHKAIUCHCS B HUX WH(POpMauuM paGOTHHUKH  yYpexKICHUS,
OCYIICCTBIIATOIME HETOCPEJACTBCHHYI0O 00pabOTKY M y4er KOPPECHOHACHILMH MO0
TPaBOBYIO SKCHEPTH3Y, 00s3aKbl NPEANPHHAMATD MEPbI, HAIPABJICHHBIE HA YCTPAHEHHE
BO3HHUKIIIMX COMHEHUH U HA MOJTYYEHHUE JOTIOTHUTEIBHBIX CBEICHMIA.

IIpr BO3HMKHOBEHUM y PabOTHHUKA YUPEkKJACHHSA COMHEHHH B MOUIMHHOCTH
JIOKYMEHTa, OH 00513aH He3aMeJUIUTENbHO COOOIMThL (B BHIE CITyXeGHOL (JtoKNIa1HOk)
3aIMCKH) 00 9TOM JUMPEKTOPY YUPEKAEHMS JUIS TIPUHATHS AAIbLHEHIIEro peleHus ¢
IETbI0  MPOBEPKM  MOJIMHHOCTHA HOCTYIHMBINMX JOKYMEHTOB OT paGoTHMKA IpH
TPYAOYCTPOMUCTBE. '

PaGoTHNMK, OTBETCTBEHHBIN 3a IPOBEPKY IIOUTHHHOCTH JOKYMEHTOB npu
TPYAOYCTPOWCTBE, CHUMAET KOMMU € TPENOCTABICHHBIX JOKYMEHTOB (IUIUTOMa 00
06pa3OBaHUM U UHBIX TOKYMEHTOB) 1 IIPOBOJUT NIEPBUIHBINA BU3YaIbHbIN aHAIN3.

Ceenennst 06 00pasoBanuM paGOTHHWKA NPUPABHUBAIOTCH K [EPCOHATBHBIM
AannbiM. CornacHo 1. 3 ¢r. 86 TK P® (ananorndnas HopMa CoAEpKUTCS Taroke B . 1 1m.2
c1. 10 Qenepanbuoro 3akona ot 27.07.2006 r. Ne 152-®3 “O nepcoHanbHbIx JIAHHBIX )
BCC MCPCOHANBHBIC JaHHBIE DAOOTHHMKA CIEyeT TMONy4arb OT Hero camoro. Ecim
MCPCOHAIBHBIC JIAHHBIC PA0OTHUKA BO3MOXKHO MOJYYHTH TOJIBKO Y TPEThEH CTOPOHBI, TO
paGOTHMK JI0/DKEH OBITh YBEIOMIIEH 06 3TOM 3apaHee, M OT HEro A0MKHO ObITH MOJIY4E€HO
ITMCHMEHHOE COTJTIacHe.



PaGoTHUK, OTBETCTBEHHBI 3a MNPOBEPKY TMOUIMHHOCTH JAOKYMEHTOB TIpH
TPYROyCTpoiicTBe, 00s3aH  coOOIUTh PaGOTHUKY, OpPEOCTABUBIIEMY  JOKYMEHT,
BBIBIBAIOLIMH COMHEHWE B €r0 IOUTMHHOCTH, O LIS, TPE/IoNaraeMpIX HCTOYHHAKAX M
crioco0ax TONYYeHHs] MEPCOHANBHBIX JAaHHBIX, a TAKKE O XapaKTepe U TOCIEACTBHIX
OTKa3a pabOTHUKA JaTh NUCbMEHHOE COIIACHE Ha UX HONYUYEHHUE.

Tocie odopmnenust cornacus paGoTHHKA Ha MTOJIYYE€HHUE TIEPCOHANBHBIX
AHHBIX, B COOTBETCTBHM C 3aKOHOJATENBCTBOM P®, B ciiydae mpuustus mupekTopom
PEIICHIA O HANpPaBIEHHWHW 3alIPOCa B MHCTAHLMIO, BBIAABIIYIO JOKYMEHT, BbI3bIBAFOLIMIA
COMHCHHC B Cro MOJJIMHHOCTH, AAHHOEC DPEUIEHME MOBOJAWTCA JO PYKOBOJUTEIS
VHCTaHIMM, TPCIOCTABMBUICIO NOKYMEHT, M HANpPAaBISETCS 3ampoc B aapec 9TOi
UHCTaHLUH.

B cnyvae momy4eHms moNOKHTENHHOrO OTBETA (yxazanust B JOKYMEHTE
MHOOPMAIIMM HECOOTBETCTBYIOMIECH ACHCTBHTENLHOCTH MK JIOKYMEHT HE€ BbIJIABANCs
JIAHHOW WHCTaHIMEH W Jp.) MUPEKTOp YHUPEKIAeHHs paccMarpHBaeT NPEICTaBJICHHBIE
AOKYMEHTBI ¥ NPUHAMAET pEHICHUE O HalpaBleHWH 3asBIE€HHS O MPH3HAKAX
COBEPIICHHOTO ~ HPCCTYIUICHMA B NPABOOXPAHMTENbHBIE OPraHbl B  TOPSJKE,
NPCyCMOTPEHHOM [10/103KEHIEM O COTPYTHIUECTBE C NPABOOXPAHHTENLHBIMH OpraHammu.

Crysxe6GHble (HOKNagHbIE) 3aMUCKH W TIPHIOKEHHBIE K HUM MaTepuabl
TIEPE/IAIOTCA JIMLY, OTBETCTBEHHOMY 3a MPOTHBOJECHCTBHE KOPPYIIMM Ul O(OPMICHHUS
3asBJICHUS B IPABOOXPAHUTEIILHBIC OPTaHb.

IlpeacrasieHHbie B YdpexaeHUEe HeAEHCTBUTEIBHBIC JOKYMEHTBI WM HX
KO HE NOANEHKAT BO3BPATY B CBSA3M C UX BO3MOKHOMN BBIEMKOM [PABOOXPAHUTEbHBIMHE
OpranamMu ¥ NoCIeYHNHUM NMPU3HAHWMEM BEIIECTBEHHBIMI 0KA3aTETHCTBAMH.

IV. TloaroroBka wm mnanpab/ieHue B NPaBOOXPAHHUTE/ILHDIE
OpPraHbI3asiBJACHHI O COBEPIICHHH NPECTYIICHHA

Ha ocHOBanuM NHCBMEHHOTO yKa3aHus [MPEKTOpa YUpeXIeHHs JIALIO,
OTBETCTBCHHOC 3a NMPOTHBOJACHCTBUE KOPPYIILIMM, B TEUEHHE 5 JHEIH MOTOBHT 3agBJICHHUS H
TpUIaracMble K HIM Marepuaibl, KoTopeie B nopsiake cr. 141 YIIK P® manpasastorcs B
TIPaBOOXPAHHTENbHBIE OPraHbl 3a TIOJANUCHIO AMPEKTOPa YUpesKaeHH s,

IIpu moctynienuu B YupexxaeHue rnocTaHoOBieHHS 06 OTKaze B BO30YXACHUH
YT'OJIOBHOI'O ieia JIMLIO, BBIHECEHHOTO B TIopsake 4. 1 c1. 148 YIIK P®d, oteercrBennoe 3a
NPOTUBO/IEHCTBHE  KOPPYIIIMM,  COITIACOBBIBACT C  JIMPEKTOPOM LENIeC000pazHOCTh
JATIHEHINET0 00KANIOBAHUA YKA3AHHOTO TIOCTAHOBJICHHUS.,

Y. OTBercTBeHHOCTD.

B Yupexaenuu 3anpeieHo ucroib308aTh HeyTBEPKICHHbIE (GOPMBI OTYETOB,
MO0 OTHETBI, COAEPIKAILIHE HEJOCTOBEPHYIO HH(popMaro. B CJIy4Yae BBISBJICHHS JaHHbIX
(paxToB, paGOTHHKY IPUBIIEKATOTCS K JUCIIATUIMHAPHON OTBETCTBEHHOCTH.



Ilpu oGHapykenun cocraBnenus HEO(PUIIHAIBHOM OTYETHOCTH JOJDKHOCTHBIE
JMLIA, PAOOTHUKH YUPEXICHHS, B YbH IIOJHOMOYMS B COOTBETCTBHM C JOIKHOCTHBIMHU
00S3aHHOCTAME BXOIMT TIOArOTOBKA, COCTaBJICHME, TIPEICTABICHHE W HarnpaBiIeHUe
OTYETHOCTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh 34 COCTABJICHME HeopuIMaTbHOM
OTYETHOCTHU U MCIIOJIB30BAHUS NOIACITBHBIX JOKYMEHTOB.

VI. 3akmounreabHble M0JI0KeHNS

7.1. Hacrosimee IlonoxeHue nomnexur 0043aTeIBHOMY  OLlYOJIMKOBAHKIO Ha
oduIHaTbHOM caiiTe yupexnenus B ceTd HHrepner.



